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Enterprising People, Sustaining Communities




PERSON SPECIFICATION                
Job Title:
Inclusion Officer Square Start Levenmouth Project
___________________________________________________________________
	Attributes
	Essential Requirements
	Desirable Requirements

	Job Experience
	· Substantial experience working with individuals  in a supportive role utilising a person centred approach

· Working effectively 1:1 and with groups

· Significant experience and understanding of working in an area of multiple deprivation

· Effective collaborative working and networking 

· Monitoring and evaluation experience/understanding
	· Effective consultation with project users/community members

· Managing volunteers



	Training 
	· Training in a related field such as employability, housing, addiction services, mental health etc. We would invite you to demonstrate how your training will be useful in this role.

· Listening and counselling skills
	· Counselling diploma accredited 

· First Aid

· Mental Health Awareness


	Skills
Personal Qualities
	· Ability to relate successfully to a variety of stakeholders, build positive, supportive relationships, and have a good awareness and understanding of psychological safety

· Excellent communication skills

· Group work & facilitation skills 

· IT skills 

· Organisational abilities and basic record keeping and IT (case notes etc)
· Excellent reflective ability and self-awareness

· Creative thinking and flexibility

· Self-motivation & initiative

· Being an accountable team-worker

· Ability to motivate others
	· Budget management

· Good social media skills

· Report writing and presentation skills




‘This post works 100% as part of the Square Start Levenmouth project and is funded through Aspiring Communities fund (ACF) with support from the European Social Fund (ESF). 

[image: image2.emf]
[image: image1]